Smith 1

How to format an essay according to MLA (Modern Language Association)
Rules

Font: 


Times-New Roman, 12 point

Spacing: 

Double (with before and after setting set at zero)

Margins: 

1 inch margins

Heading:

Include a margin heading with your last name and page number on every page
1st Page Heading:
The first page and first page only, should include a left-aligned heading.
Title:


All essays must include a title, centered on the first page. 
Internal Citations:
Any quotes used in an essay must be documented with an internal citation 



(a.k.a. parenthetical citation)
Directions

Font: 

Click on the “Home” tab at the top of the Microsoft Word document page



Click on the font arrow to bring up a list of different fonts



Scroll through until you find “Times New Roman” and then click to set the font



Next to the font menu is the size setting, follow the same process to find the number 12 



font setting

Spacing:
Click on the “Home” tab at the top of the Microsoft Word document page



Click on the small arrow in the bottom right corner of the paragraph menu option; a 



gray box should pop on your screen



Go to the spacing section of the gray box, and change the “before and after” setting to 



the number 0; then, change the line spacing to double. 

Margins: 
Click on the “Page Layout” tab at the top of the Microsoft Word document page



Click on the “margins” menu option



Click on the “Normal” setting that shows 1 inch margins for the top, bottom, left, and 



right of the page

Heading:
Click on the “Insert” tab at the top of the Microsoft Word document page



Click on the “page number” menu option



Select the “top of page” option, and then select choice “plain number 3”



Once selected you will need to type in your last name and then put a space between 



your name and the page number. You also need to make sure the font is Times 



New Roman. 

1st Page Heading:
This should begin with your first available text line, and should be double spaced 



like the rest of the essay. 




The necessary information is as follows:





Student First and Last Name





Teacher Name (Mrs. Sanders or Sanders are acceptable)





Class Title (American Literature)





Due Date (formal date annotation)
Internal Citations:
This is included at the end of the sentence in which a quote is used and is 




enclosed in parenthesis.




It should always include the quote author’s last name and page number from 




which the quote came. An example: (Steinbeck 34)
Example of what the first page of an MLA formatted essay should look like is on the Next page . . . 
Jane Smith
Mrs. Sanders
American Lit. B1
February 25, 2009
Bathsheba and the Ordeal of Love
Although most cultures differ greatly from one another, they share a common belief that equates knowledge and experience with wisdom and age, and many cultural customs center on various trials to weed out the weak and fortify the strong.  Thomas Hardy, the Victorian British novelist, demonstrates how these age-old ideas influence Bathsheba Everdene, the main character of his novel Far from the Madding Crowd.  Living in a small, nineteenth-century English village, Bathsheba’s trials come in the form of the eligible bachelors who become her suitors in the novel.  In her transition from adolescence to womanhood, it is the men in her life who help shape her and who transform her from child to adult.  Like many of Hardy’s female characters, Bathsheba is ahead of her time: She ends up as a self-possessed, independent woman of considerable property.  However, this change does not happen until she has been through heartbreak and loss that test her endurance.  Ironically, Hardy uses the men in her life—Gabriel Oak, Mr. Boldwood, and Sergeant Troy—to show this independent woman’s development from child to woman.  

During her first encounters with Gabriel Oak, a farmer who is the first to profess his love for her, Bathsheba personifies the proud, idealistic female caught in that complicated transition from adolescence to womanhood.  When Gabriel observes Bathsheba indulging in a favorite pastime of riding her horse, “in a manner demanded by the saddle, though hardly expected of the woman,” he sees the fading ties of her youth (Hardy 26).  In addition, the farmer notes the …

